NPOM®A0PCTPONKALPDI

YYEBHbIA LLEHTP

ABTOHOMHASI HEKOMMepUeCKasi OpraHN3aLHsi 10MOJHHTEIBHOI0 NMPOdeccHOHATBLHOI0 00pa3oBaHusl
«Yuebnblii ueHtp «IpoddopCrpoiiKaapbn
tenedon: 8 (499) 506-77-29, sn.noura: info@pdskadry.ru
IOpunnueckwuii anpec: 140070, MockoBckas 001., rop. JlroGepiibl, padounii nocenok Tomuinto,
yi1. [Tronepckas, ctpoenue 1-6, opuc 23

OKIIO 45729738, OI'PH 1155000000033, MHH/KIIIT 5027223317 / 502701001

g§:: 3

YTBEPX/JEHO:
bHBIN JIUPEKTOP

[Mopsinok BbIIaYH AYOJIHKATOB JOKYMEHTOB 0 KBAJTH(PHKALHH, I0KYMEHTOB
00 00y4YeHHUH
AHO AIO «YH «IIpopdopCrpoiiKaapbi»

noc. Tomunauno, 2019



Hacrostmuit [Topsmok BeImaqm AyOJIMKATOB JOKYMEHTOB O KBAIH(HUKAIIWH, TOKYMEHTOB
06 obyuennn AHO IO «VII «IIpodplopCrpoitKaaper» (lanee — Ilopsjok) Ilucema
Munobpuayku Poccun ot 12.03.2015 N AK-610/06 «O HampaBieHHH METOJIMYECKHMX
pexoMeHaauii» (BMecTe ¢ «MeToIMUeCKUMU PEKOMEH IAUSIMHU 110 pa3paboTKe, MOPsI/IKY Bbljiauu
M ydery JIOKYMEHTOB O KBaIM(UKAUMK B cepe JOMOIHUTENLHOTO MPOPecCHOHAILHOTO

00pa3oBaHus»).

1. OBULIME ITOJIOXEHM S

1.1. JlokyMeHTBI O KBaTH(PUKAIMKA OGOPMIISIOTCS HA TOCYIapCTBEHHOM si3bIKe Poccuiickoii
@entepanun. JIOKYMEHTBI 0 KBaTH()UKAIMKA MOTYT OBITH O(GOPMIICHBI Ha MHOCTPAHHOM SI3BIKE B
MOPSIJIKE, YCTAHOBJICHHOM JIOKAIBHBIM HOPMATHBHBIM aKTOM 00pa30oBaTeIbHOW OpraHu3aIfei.
1.2. Ilpn 3amoyHeHuu OJIAHKOB YJIOCTOBEPEHUH O MOBBLIMIECHUH KBATH(MUKAIIMA U JIUIIIOMOB O
npoecCHOHANIbHON NEepenoAroToBke (Jajgee - OJaHK JOKyMEHTa) HEOOXOJMMO YKa3bIBaTh
CJIEJTYIOIIHE CBEJCHHSL:

1.2.1. oduumasbHOoe Ha3zBaHWe OOpPA30BATEILHONH OpraHMU3allMd B HMEHHUTEIBHOM MaJCKe,
COTJIACHO yCTaBy JIaHHOH 00pa3oBaTeIbHON OpraHu3alum;

1.2.2. perucTpallMOHHBII HOMEP 110 KHUI'€ PEIUCTPALUH JOKYMEHTOR;

1.2.3. HauMeHOBaHKUE ropojia (HACENIEHHOIo IyHKTa), B KOTOPOM HaXoJIUTcs oOpa3oBaTesibHast
OpraHu3aius;

1.2.4. naTa BbLAAYM JOKYMEHTA;

1.2.5. ¢damuius, ¥WMs W OTYECTBO JIMI@, MPOLICIIIETO MOBBIIICHHE KBAIM(DHUKAIMH WU
po(heCCHOHATBHYIO TMEPENnoroTOBKY (IHIIETCS IOJHOCTBIO B HMEHHTETHHOM TMajieke B
COOTBETCTBHH C 3alUCBIO0 B MACIOpTe WM JOKYMEHTE, €ro 3ameHstomieM). MamMuius, wws,
0TYECTBO WHOCTPAHHOTO TpaXJaHWHA 3alMCBIBAIOTCS MO JAHHBIM HAIIMOHAIBHOTO Tacropra B
PYCCKOSI3BIYHON TPAHCKPHITIUN;

1.2.6. HaMMEHOBAHHE MTPOrPAMMBI;

1.2.7. cpoK OCBOECHHMSI ITPOTPAMMBbI;

1.2.8. nepuoy oOyueHus;

1.2.9. HOBBII BUJ MPO(ECCHOHATIBHOM JESTEIbHOCTH M (WJIM) HAMMEHOBAHHUE IMPHCBOCHHOM
KBaTM(PUKAIMU (IPU HAJIMYUH).

1.3. biaank 1oKyMeHTa MO/IITHUCHIBACTCS. PYKOBOJUTEIEM 00pa30BaTeIbHON OpraHi3aliii, HHbIMHI
JUIAMH  HA YCMOTpeHHE oOpasoBaTelbHOW opranusauuu. lloamuch Ha  JOKyMeHTax
[IPOCTABJISICTCSl YEPHUJIAMH, [ACTOH HJIM TYLILIO YEPHOIO, CHHEro HJIM (PUOJETOBOIO IBETA.
[Tojiucanie JOKYMEHTOB (haKCHMHIIBHOM TOAIMKCHIO He JoTmyckaeTcs. Ha Mecre, oTBeienHOM
Juist ieyaty - "MLIL", craBuTcs redats 00pazoBaTeIbHOM OpraHu3amnuy.

1.4. brnank mpuioxkeHust (IpU HAJIUYWAHM) 3aMOJHIETCS HAa YCMOTpeHHE 00pa3oBaTe/IbHOI
OpraHM3alliil W COJICPXKHUT CBEJICHUS O HAMMEHOBAHWHM 00pa30oBaTCILHONW TIPOrpaMMBl,
HAMMEHOBAHWHM TPUCBOCHHON KBalW(pUKAUWK (MPH  HAJIMYHH), CpPOKe OoOydeHHs, roje
MOCTYIJICHUS] Ha 00y4eHHe, IoJie OKOHYaHHs 00y4eHHs.

1.5. 3anonaHenue OJAaHKOB JIOKYMEHTOB PYKOMHCHBIM CHOCOOOM HE pEKOMEHJIyeTcs. bianku
JIOKYMEHTOB 3aIOJIHSIIOTCSl [I€YaTHBIM CIOCOOOM € MOMOLIBbIO IPUHTEPA, HIPH(PTOM UYEPHOTO
useta. OOpasoBarenbHas OpraHu3als MOKET pa3paboTaTh MpOrpaMMHOe oOecHedeHue,
npe/iHa3HAYeHHOE JIJI1 aBTOMATHU3ALUMK y4eTa M 3all0JHEHHs] OJaHKOB JIOKYMEHTOB [P MOMOIIH

IPUHTEPOB.
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1.6. 3anosHeHNe OJIaHKOB JOKYMEHTOB MOKET IPOU3BOAUTHCS C TOMOIIBIO MOJLYJIs 3aTI0JIHCHIS
1 yueTa JJOKyMEHTOB B CJTydae BhIO0Opa 00pa3oBaTesibHOM OpraHu3alnel Uerosb30Banust O1aHKOB
JIOKYMEHTOB O KBaJIM(UKAIMK, SBJISIONMXCS 3ALUMIICHHOH OT T0JUIC/IOK nosrpadguyeckoi
MPOYKLHUEN.

2. BBIJJAYA JYBJIMKATOB

2.1. Jlybaukarbl BbLIAIOTCS JIMIAM, YTPATUBIIMM JIOKYMEHTBI, [PU YCJIOBHM HATHYMS B
06pa3oBaTebHOM OpraHu3alMy BCeX HEOOXOJMMBIX CBEJCHMH O MPOXOJKICHUH JIaHHBIMH
yuamu o6ydenus. JlyGukar BeIIaeTCs Ha (paMUIIMIO, UMS, OTYECTBO, HACHTHIHBIC MO/UIMHHHUKY
nokymenTa. JlyGimkar BeaeTcs Ha OyiaHke, IeHCTBYIOIIEM Ha MOMEHT BbI/Ia4H nybmukara. Ha
JyOIMKaTe JOKyMEHTA B 3ar0JIOBOK Ha TUTYJIE CIIPaBa BBEPXY CTABUTCS IITAMIT «TyOIMKaTY.

2.2. Jlybmkar JOKyMeHTa 0 KBan(UKaIuK BBIIACTCS:

2.2.1. B3aMeH YTPAue€HHOTrO JOKYMEHTa O KBaJM(puKalKMK (Ha OCHOBAHMH JIMYHOTO 3aABICHHS,
BBIMHCKH U3 PUKA3a 06pa30BaTesibHOI OPraHM3aLiK O BbIIAUe IOKYMEHTa, O0BSBICHHS O TIOTEPE
JIOKYMEHTa B CPeJICTBAX MAacCOBOH MH(OpPMAILHH);

2.272. B3aMeH JOKYMEHTa O KBaIM(QUKALKMH, COJIEpXKalero OmHuOKA, 0OHapyKeHHbIC
BBIIIYCKHUKOM IIOCJIE €r0 MOJIYYCHUSL;

2.2.3. muy, u3MeHuBieMy GamMuiInio (MMsl, OTYECTBO).

2.3. B ciyuae yTparbl TOJIBKO JUIIOMA JMO0 B cirydae o0Hapy)KeHus B HeM OIIUOOK 10cje ero
[10JIyYeHHS! BHITYCKHUKOM BBLIAIOTCS AyOIMKAT MILIOMA U JlyO/IMKaT NPUIOKEHHS K HEMY.

2.4. B ciydae yTpaThl TOJbKO MPHIOKEHHS K JTUTLIOMY JIMO0 B cirydae OOHApyXKeHHs B HEM
ONIMOOK MOCIIE ero TOTYYEHHs BBITYCKHUKOM BBIIAETCS JyOIMKaT IPHIIOKEHHS K JUITIOMY.

2.5. Jlumiom (qy6smkar uruioMa) 6e3 HMPUIOKEHHs K HeMy JICHCTBHTEIICH. [Ipunoxkenne K
JMILTOMY HEJIeHCTBUTENbHO Ge3 aumioma. JlyOnuKar NpHIOKeH s K JINIIIOMY HeJCHCTBUTEIICH
6e3 aurioma i Oe3 JiyOnukara JuIioma.

2.6. Jlybnukar JIOKyMeHTa O KBaJM(MKALMM BbIJACTCS HA OCHOBAHWM JIMYHOTO 3asBICHH
BBINYCKHHKA.

2.7. JIuno, w3MeHuBiiee (GamMuiMio (MMs, OTYECTBO), BIPaBE OOMEHSTH HMEIOLUMHCS y HETO
JOKYMEHT 0 KBatuduKauuu Ha JQyONMKaT JIOKyMEHTa O KBaIM(HMKALMH C HOBOH damunneit
(umeneM, oryecTBOM). OOMEH IPOU3BOUTCS HA OCHOBAHUH 3asBJICHHS JIMLA, M3MECHHUBLICTO CBOIO
damMuMIO (MMs, OTYECTBO), € IIPUJIOKEHUEM KOMUH JTOKYMEHTOB, HOATBEPIK/IAIOIIMX H3MCHCHHE
(pamuid (MMEHH, OTYECTBA) JIULIA.

2.8. 3agBieHue 0 Bblaue Ay0IMKaTa J0OKYMEHTOB O KBaTM(DMKAIMH, KOIUK /IyO/nKaTa JJOKyMeHTa
¥ JIOKYMEHTBI, TTO/ITBEPIKIAI0NINE H3MeHeHHe GaMuini (MMCHH, 0TIecTBa) (TIPH HAMIUH TaKHX
JIOKYMEHTOB), XpaHATCS B JIMYHOM Ji€Jie BBIMYCKHHKA T10 MpOrpaMmam npodeccuoHaIbHON
[eperoArOTOBKH, 10 POrPaMMaM MOBBIIEHNs KBAIMpHUKALIH GOPMIPYIOTCS B OTICTHLHOE JIETIO.
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